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Viewing CTA Bids From The Internet
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INSTRUCTION FOR VIEWING ADVERTISED BIDS

1. Typethefollowing URL into the Address line of your internet browser:
www.transitchicago.com

Thisisthe screen you will see.
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2. Click on DOING BUSINESS, PROCUREMENT INFORMATION, CONTRACTING OPPORTUNITIES
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Thisisthe screen you will see.

A list of al currently advertised bids for the chosen
category is displayed.

To view additional information of a particular
requisition, or to download a copy of it to your
computer, click on the appropriate
SOLICITATION #.
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Thisisthe screen you will see next:

(Note: From time to time, only part of arequisition
will be available for download from the Internet.
(For example; when the package contains large
drawings and istoo large for the web site, if there
is afeeto obtain the document, etc.) In these
instances, the Solicitation Detail page will inform a
user that only apartia bid isavailable for
download, and instruct the user on how to get afull
bid package.)

4, Click onthewords<REGISTER TO
DOWNLOAD PDF>
|

5. A vendor registration form will appear (See below.) Thisform must be completed before you will be permitted to
download a bid package. Please enter contact information for the person who will be responsible for the bid package.
After completing the Registration Form, click on SUBMIT button of the page.
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If you have completed the form correctly, a confirmation screen will appear requesting that the registration be verified
for accuracy. If theinformation is correct, click on the DOWNLOAD PDF link to begin downloading the bid

package.

If the information was not completed correctly, an
Edit screen will appear. Y ou will be requested to fix
fields the program identifies as containing erroneous
information, or where required information is
missing. You will not be permitted to download a
bid until the formisfixed. Click on EDIT INFO
link near the bottom of the screen to make changes,
and then click the SUBMIT button again.
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When the information is complete and verified, the file will be available to download by clicking on the DOWNLOAD
PDF link, or by the method suggested in the paragraph below.

Dueto large size of the PDF file, the suggested method of downloading isto click right mouse button on the
Download PDF icon and choose Save-Target-As from the context menu that opens. Thiswill ensure that the
file is downloaded and saved on your local computer hard drive for faster future access.

NOTE:
All filesarein .PDF format. Y ou will need the free Adobe Acrobat Reader software to view thefile. If you do not have
this software, you may download it from the web site by clicking on the DOWNLOAD ACROBAT READER link.

Sometimes the file is too large to scan and upload to the Internet site or may contain large drawings which can not be
scanned. In this case, contact CTA at the address below.

Chicago Transit Authority
Bid Office — 2" Floor
567 W. Lake Street
Chicago, IL 60661-1498

(Please Note: Thisinformation is extremely important. If arequisition is changed in any way (e.g., addendum, extensions,
etc.), the CTA isrequired to notify all interested parties, and interested persons are required to acknowledge receipt of such
notification when submitting abid. Failure to acknowledge requisition revisions may result in a bid being found “non-
responsive’, and the vendor may be disqualified from consideration for the contract award.)

Thank you for your interest in CTA!

If you have any further questions, please contact the Purchasing Department or your Procurement Administrator at
(312) 664-7200.



